Children with nutrition accommodation requests: School Management Guidelines
Teamwork is critical for successfully managing nutrition accommodation requests in the school setting.

Team members may include:

· Parent(s) / Guardian(s)

· Student (dependent on age and skills of the student)

· Principal

· LSN/RN
· Teacher(s)

· Child Nutrition (district CNP administrator, CNP site supervisor and CN assistant)

· Others: including health assistant, hall supervisors, lunch room paraeducators, playground supervisors, custodians, bus driver

Team Member Roles
Health Services: LSN/RN

Discuss with parent/guardian (and student dependent on age and skills of the student) to discuss:
· the specific nutrition accommodation request and severity of condition including what foods are allowed, what food to omit.
· symptoms of an allergic and anaphylactic reaction or reason for accommodation request.
· emergency medical plan (including medications).
· dietary modifications (foods that need to be omitted, foods that may be substituted).
· student’s ability to recognize symptoms.
· student’s ability to tell others he/she needs assistance.

· Set up and facilitate a meeting with parents and school personnel to identify and discuss any issues or questions regarding the student and management of their nutrition accommodation request in the school setting.
· Obtain a medical statement, signed by the physician, stating the specific food accomodation and medical management plan.

· Obtain medications and a signed medication authorization from the parent and physician.

· Notify appropriate school staff who may need to deliver or call for care or monitor student nutritional intake about the student’s nutritional accomodation.

· Develop an Emergency Care Plan for the student – exactly what to do and the order to do it in if an allergic reaction occurs at school and on field trips.

· Identify known allergies

· Usual and potential symptoms

· Step by step instructions of what to do if those symptoms occur

· Identify symptoms that require a 911 response

· Who needs to be contacted: names and phone numbers of parents/guardians

· Medication and dosage to be given

· Where medication is stored

· Who is delegated and trained to give the medication

· Nearest hospital or hospital preference

· Recent picture of the student

· Develop a plan for having the Emergency Care Plan and medication accessible at all times to staff delegated to provide care and medication.

· In-service training of Health Paraeducator, Teacher(s) and others who are delegated by the LSN/RN to administer medication.
· In consultation with CNP, in-service training of teachers and other school staff regarding nutritional accomodations: general information and information pertinent to a particular student.

· Develop and implement emergency care plan for field trips.  Emergency care Plan and medications(s) need to go on all field trips.

· Assist the parent in role playing different scenarios with the student about what to do in any situation at school or on a field trip. 
· Develop an individualized health plan (IHP) to guide health service staff in care. Make sure the IHP addresses exposure prevention, education, awareness, community and emergency response. 
School Administration: Principal

· Assist the LSN/RN to set up a meeting with parents/guardians and designated school staff (the student’s teacher(s), CNP and others as determined).
· Facilitate the parent / staff conference.

·    With the CNP site supervisor and LSN/RN, evaluate the cafeteria set-up and determine         if “specific food free zones” or “no food trading or sharing rule” need to be   established. If areas are set up in the cafeteria area supervise and monitor the plan.
· Assist the LSN/RN to inform the entire school staff regarding nutritional accommodations and the measures needed to provide a safe environment .
· Supervise the implementation of nutritional accommodation safety measures in the school.  Monitor to ensure safety measures are implemented and being consistently done.

· Assist in informing parents about nutritional accommodation safety measures that are being implemented in the school, (school newsletter, letters home to the student’s classroom / grade level).

· Develop and implement a system for informing substitute staff and volunteers about nutritional accommodation safety measures that must be followed in the school.

· With Community Education, develop and implement a system for informing other programs or groups using the school building about the accommodation safety measures that need to be followed when using the building.
· Provide cell phone for use on field trips, in case an allergic reaction occurs.

Child Nutrition Program Personnel

District

· Assist the CNP site supervisor to determine which Anoka Hennepin foods comply with the MD request for accommodation.

· In-service all CNP (including substitute personnel) about food allergies and safety measures that need to be implemented in food preparation, serving and clean-up.

· Child Nutrition Program admnistrator will receive from the LSN/RN a copy of the medical statement, signed by the physician, stating the specific food modifications and food substitutes that need to be made.  The food service aministrator will meet with the site supervisor (and CNP staff as appropriate) of the specific school and discuss the plan of action for the CNP staff involved.

· Make available information on nutrition
Specific School
· CNP Site Supervisor will receive from the RN/LSN a copy of the medical statement, signed by the physician, stating the food modifications and the food substitutions that need to be made and notify CNP administrator.

· CNP Site supervisor, CNP administrator, and RN/LSN will inform the school CNP personnel about the student and their nutritional accomodation needs and what to do if allergy exposure or a reaction occurs.  (The student’s parent or guardian may also want to be involved.)

· CNP Site supervisor and CNP administrator will establish food safety measures that need to be implemented in preparation, serving or clean-up of food, and food service equipment. 

Parent / Guardian

· Contact the LSN/RN to request a meeting with school staff, including the principal, LSN/RN, school CNP site supervisor, teachers and other school personnel that will be working with your child.  It is important to discuss:

· Specific foods and the severity of child’s medical condition/reaction that

 requires accommodation
· Symptoms that occur or that could potentially occur

· Emergency plan to follow if symptoms develop, including medications that need to be administered

· Foods that can be consumed
· Foods that need to be avoided

· Plan for school lunch – bring from home, school lunches

· Plan for school snacks

· Field trips plans / issues

· Depending on your child’s age and abilities, consider including them in on part of the nutritional accommodation management team meeting.
· Assist the LSN/RN to develop an emergency care plan to be followed if an allergic reaction occurs at school and on a field trip.
· Explain the emergency care plan to your child.  Discuss ways the student can let their teacher and others know they are or may be having symptoms of an allergic reaction.  Role-play different scenarios so that your child will know what to do if symptoms of an allergic reaction occur at school.

· Provide medical statement, signed by the physician, stating your child’s specific nutritional accommodation and the medical management plan.

· Provide the medication that is needed for implementing the school emergency care plan.  Medication needs to be in a properly labeled container that includes: the child’s name, name of the medication, dose to be given, frequency and time it is to be given, name of the prescribing physician / licensed prescriber and the date the medication was obtained.

· Check the expiration date on the medication.  If it will expire before the end of the school year, mark your calendar at home and be sure to replace it before it expires.
· Provide medication administration authorization signed by the physician and you as parent / guardian.

· Identify “safe treats” for your child to have at school.  Keep a supply of safe treats in the classroom for your child to choose from in case a snack with unknown ingredients is brought in.  (Make sure your child knows where the “safe treats” are kept).

Teacher: (Classroom Teachers and Specialists)

· Know about nutritional accommodation and the symptoms of an allergic reaction.

· Review and discuss the emergency care plan with the LSN/RN and parent.

· With the LSN/RN, learn how to administer the medication according to the emergency care plan.

· Develop a signal between the student with a food allergy and yourself to alert you as early as possible to a reaction.

· Practice the emergency care plan in the classroom.  Note the gaps that need to be filled and reinforce important steps.

· With the parent / guardian and LSN/RN, develop and provide instruction and learning opportunities for all students in the classroom about nutritional accommodation and safety measures that are needed to protect the student.

· Provide opportunities for teaching tolerance to help avoid harassment situations.

· Discourage students from sharing or trading lunches or snacks

· Use stickers, colored pencils or other non-food items instead of candy or food to reward good work or behavior.

· Review lesson plans that involve food (ex: math lessons that involve counting food / candy, science projects that use food containers, craft projects that use food, like bird seed for making bird feeders).

· Keep information about a student with nutritional accommodation and the emergency care plan and safety measures needed in a place that substitute teachers will be immediately aware of it.
· Encourage the parent / guardian to participate in organizing and participating in class parties, special events and field trips.

· Require students to wash their hands with soap and water after eating a food source that is a known allergen to a student with food allergy to avoid cross contamination.

· Assist the parent and LSN/RN to role-play different scenarios of what to do in case the symptoms of an allergic reaction occur at school or on a field trip.
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